ITOJIOXKEHUE
00 00paboTKe NEPCOHATBHBIX JAHHBIX PA0OTHHKOB MYHHMIIMIIAIBHOI0 0X0KETHOI0
yYpeKIeHHs JOIOTHUTENbHOr0 oopazoBanus «CnoprusHas mxoaa «Tpuymd»
MYHHIMIIAJbHOro o0pa3osanus ropoga bparcka

I. O6mue nos1oxeHust

1.1. Hacrosmee Ilonoxkenue no oOpaboTKe IE€pCOHANBHBIX JaHHBIX (maiee -
[Tonoxenue) MyHUIHNAIHLHOrO OIOKETHOIO YYPEKACHHS JOMOJHUTEIBHOIO 00pa3oBaHMs
«CnopruBras mxona «Tpumymd» MyHununansaHoro obpaszoBaHus ropoma bparcka (manee
Vupexnenue) paspaboTaHo B COOTBETCTBHH ¢ TpyZoBbIM KoxekcoMm Poccuiickoit Denepanuu,
Koncrurymueit Poccuiickoit @enepanuu, I'paxnanckum xoaexcom Poccuiickoit @enepanuu,
QenepanbubiM  3akoHOM «O0 wmHGOpManuu, HHOOPMAMOHHBIX TEXHOJOTHSX M O 3aIIUTE
uaopmanuuy, OenepansHbM 3akoHOM «O IIepPCOHATBHBIX HaHHBIX», [IpaBuIaMu BHYTPEHHETO
TPYZOBOTO pacIopsiaKa Y dperkIeHus.

1.2. lens paspabotku [lomoxkenus - ompezencHue nopska o6paboTku IepcoOHAIBHBIX
JAHHBIX PaOOTHUKOB YUPEKICHUS U UHBIX CyOBEKTOB NMEPCOHATBHBIX JaHHBIX, IEPCOHAIbHEIE
JaHHBIE KOTOPBIX MOJuIexar oOpaboTke, HAa OCHOBAaHWH IIOJTHOMOYHMH omepaTopa; obecredeHue
3aIMTHl IpaB W cBOOOJ deNOBeKa M TIpaxkJlaHWHA, B T.4. paboTHHKA YUpEKJICHHS, INPH
006paboTke ero IepcOHANBHBIX JaHHBIX, B TOM YHCJIE 3aIIUTHI IpaB Ha HEIPUKOCHOBEHHOCTH
JaCTHOM >KU3HH, JHYHYI0 M CeMeHHyIo TaiiHy, a TaKk)Xe YCTaHOBIICHHE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIAI, HMEIOMMX JOCTYH K IEepPCOHATBHBIM JaHHBIM, 33 HEBBIIIOJIHEHHE
TpeboBaHUH HOPM, PeryIHPYIOMUX 00paboTKy 1 3aIlUTy IEPCOHATBHBIX JaHHBIX.

1.3. Ilopsinox BBOJa B AelicTBHE U H3MeHeHus [lonoxenus:

1.3.1. Hacrosmee IlonmoxeHue BCTymaeTr B CHIy C MOMEHTa €ro YTBEPXKACHHS
JUPEKTOPOM YUpeKICHHs U AeHCTBYeT 6eccpouHo, 10 3aMeHbI ero HoBBM [TomoxeHueM.

1.3.2. Bce u3menenus B [TonojkeHne BHOCSITCS IPAKA30M.

1.4. Bce paboTHUKH YUYpeKOCHUS HODKHBI OBITh O3HAKOMIJIEHBI C HACTOSIIUM
ITonosxeHueM 10 POCIIUCE.

1.5. PexuM KOHQHUIECHIHATLHOCTH IEPCOHANBHBIX JAHHBIX CHEMAETCsS B CIydasX HX
00e3IMUMBaHUs B II0 HCTEYCHHUHU 75 JIET CpOKa MX XPAHEHHs, WM IPOIIeBaeTCs Ha OCHOBAaHUH
3aKJIIOYEHHUS SKCIIEPTHON KOMUCCUH Y UPEK/ICHHS, €CITM HHOE HE OIPE/IETIEHO 3aKOHOM.



II. OcHoBHbBIE IOHATHSI H COCTAB IIePCOHAJILHBIX TaHHBIX paﬁOTHHKOB

2.1. Jlns neneit HacTosmiero ITonoXeHns: HCIIONb3YIOTCS CIEAYIONINE OCHOBHBIE TTOHSTHS
(Penepanpubiit 3akoH or 27 wumrons 2006 r. Ne 152-©3 «O mnepcoHalbHBIX JaHHBIX»:
rmasa 1, cT. 3.):

— IepcoHaJBHbIE JaHHbe paboTHMKa - mobas wuHbOpManusA, OTHOCAMAACS K
OIpEIEICHHOMY WM OIpeZesseMOMy Ha OCHOBAaHHMM TakoM mH(opMmamum pabOTHHKY, B TOM
qucie ero (hamMuiIus, UMs, OTYECTBO, I'0Jl, MECSII, JaTa ¥ MECTO POXIEHMI, alpec, CEMEHHOoe,
COLlMAIbHOE, WMMYIIECTBEHHOE TMOJIOKEeHHe, oOpasoBaHue, Impodeccus, MOXOAbl, JIpyras
uH(OopManms, Heobxoaumas paboToAATENIO B CBS3H C TPYOBEIMHE OTHOIIEHUAMM;

— 06paboTka mepcoHaNbHEIX JaHHBIX - cOOp, CHCTEeMAaTH3alis, HaKOIIEHUE, XPaHEHHUE,
yrounenue (OOHOBIEHHE, WM3MEHEHHE), HCIONb30BaHHE, DPACHPOCTPAHCHHE (B TOM HHCIIE
nepenada), obe3nuauBanue, OJIOKHPOBaHUE, YHHUTOKEHUE IIEPCOHANBHBIX JaHHBIX pabOTHHKOB
VupexaeHus;

— KOH(MAEHIMATFHOCT NEPCOHATBHBIX MaHHBIX - 00s3aTeNbHOe Ul COOMIONeHMS
HA3HAYEHHOTO OTBETCTBEHHOIO IIMIA, IOJYYHMBIIEr0 JOCTYIl K II€PCOHATBHEIM JIAHHBIM
paboTHHKOB, TpeOoBaHHE HE JIOIIyCKaTh HX pacrmpocTpaHeHust 6e3 coryiacus paboTHHUKA WU
HHOT'O 3aKOHHOT'O OCHOBAHHS;

— PacCIpOCTpaHEHHE IEPCOHAIBHBIX JAHHBIX - NEHCTBUS, HAIPABICHHBIE HA IEpeaayvy
[EPCOHANBHBIX JaHHBIX PaOOTHHKOB OIpEAeeHHOMY Kpyry i (lepemada MepCOHAILHBIX
JaHHBIX) WIA Ha O3HAKOMJIEHHE C IEPCOHAIBHBEIMU JaHHBIMH HEOTPAHWIEHHOTO Kpyra JIMIl, B
TOM 4ucie OOHapoJOBaHWE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM
HHQOpPMAIMK, pasMelleHHe B HH(POPMALMOHHO-TEIEKOMMYHMKALMOHHBIX  CETAX  HIIM
IIPEIOCTABIECHHE JIOCTYIIA K IePCOHATBHBIM JaHHBIM paOOTHUKOB KAKUM-TMO0 HHBIM CIIOCOO0M;

— HCIOJIb30BaHWE NEPCOHANBHBIX JAaHHBIX - JEHCTBUA (OIEpallui) C MEPCOHATLHEIMU
JAHHBIMH, COBEpIaeMble JOJDKHOCTHBIM JIAIIOM YUPEXKICHUS B IEJIX IPUHSITUS PEIICHUN I
COBEpIIEHHS] MHBIX JCHCTBUH, MOPOXKJAIOMMX IOPUIUYECKHE IIOCIEACTBHUS B OTHOIIECHHH
paboTHUKOB MO0 UHEIM 00pa30M 3aTParkBalOIIUX MX IIpaBa U CBOOOIBI MIIH TIpaBa U CBOOOIEI

APYTHX JIHIL,

— OnoKMpoBaHHE IIEPCOHANBHBIX JAHHBIX - BpPEMEHHOE IpekpaiieHue cbopa,
CHCTeMaTH3alli{, HaKOIUIEHHS, HCIIONB30BAaHMS, PACIPOCTPAHEHHUS IEPCOHAIBHBIX JAHHBIX
pabOTHHUKOB, B TOM YHCJIE UX IEepeIadH;

— YHHYTOXCHHUEC IIEPCOHATIBHBIX JTaHHBIX - I[CfICTBHSI, B PE3YIIBTATE KOTOPBIX

HCBO3MOXXHO BOCCTAHOBUTE COJICPKAHHUE IEPCOHAIBHBIX JaHHBIX B HHQ)OpMaHHOHHOﬁ
CHUCTEMC IIEPCOHAIBHBIX OaHHBIX pa6OTHI/IKOB WA B PE3YJIbTAaTC KOTOPBIX YHHYTOXAKOTCS
MaTepHAaJIEHBIE HOCUTECIHN IICPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB;

— obe3mmuuBaHue NEPCOHAIIBHBIX JAHHBIX - OCUCTBUS, B PE3YIBTATE KOTOPBIX
HEBO3MOXXHO OIPEACIUTD NPHUHAAJICKHOCTD IIEPCOHANIBHBIX JaHHBIX KOHKPETHOMY paGOTHI/IKy;



— o0menocTynmHble IEpCOHAIBHBIC [JaHHBIE - IIEPCOHAIBHBIE JaHHBIE, JOCTYI
HEOTPaHHIEHHOTO KpyTa JIMI K KOTOPBIM IIPEI0CTaBIeH ¢ corjlacus pabOTHHKA WM Ha KOTOPBIE
B COOTBETCTBUH C (elepalbHBIME 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHHE COOIIOACHUS
KOH(pUICHIIUATHFHOCTH.

— wuHbopManus - cBeleHUS (COOOIIEHHs, JAHHBIE) HE3aBUCHUMO OT (GOpMBI HX
npexcrasienus (PepepaspHbii  3akoH  oT  27.07.2006 Nel49-®@3 «O6 wunbopmanuy,
UH()OPMAIMOHHBIX TEXHONOTUAX U O 3al[UTe HHYOPMAUUY, CT. 2).

— JOKyMEHTUpOBaHHAas WHGOpManus - 3adUKCHPOBaHHAS HAa MaTepHATbHOM HOCHTENE
IyTeM JOKYMEHTHpOBaHMS MHGOpMALUS C PEKBU3UTAMH, ITO3BOJLIONIMMHU OIPEIEIUTh TAKYIO
UH(OPMAITHIO HITH €€ MaTepUaIbHEINA HOCHTEIb.

2.2. B cocraB mepcoHANBHBIX JAHHBIX PaOOTHHUKOB YUPEXKICHHS BXOAIT NOKYMEHTEI,
cozepkane MHGOPMAIMIO O MACHOPTHBIX JIAHHBIX, 00pa30BaHUM, OTHONICHWH K BOHHCKOMH
0053aHHOCTH, CEMEHHOM IIOTOKEHUH, MECTE JXHUTENbCTBA, COCTOSHUM 37[0POBbs, a TaKKe O
IPeBIIYIIUX MecTaxX UX paboThL

2.3, KoMurekc JOKYMEHTOB, CONPOBOXIAIOMMN mporecc O(GOPMIEHHS TpPYJOBBIX
OTHOIIEHUH paboTHUKA B YUpPEKICHUH IIPU €r0 IIPHEME, IEPEBOE U YBOJIbHEHHUH.

2.3.1. Vudopmanus, npexcraBiseMas pabOTHHKOM IIpH IIOCTYIUIEHMM Ha paboTy B
VYupexaenue, JT0JDKHA UMETh JIOKyMEHTalIbHY10 dopmy. [Ipr 3akimodeHuu Tpy0BOrO JOroBOpa
B cOOTBeTCTBHHU co cT. 65 Tpynosoro xoxekca Poccuiickoit denepanuu JMI0, IOCTYIIAIONIEE HA
paboty, npeabsBIseT paboToJaTeIo:

— [TacCIIopT HJIA UHOUA JAOKYMCHT, yL[OCTOBCpSIIOIIII/Iﬁ JIHIHOCTB,

— TPYAOBYIO KHMXKKY, 3a HCKITIOUCHUEM CITy4aeB, Korja pabOTHUK IOCTyIaeT Ha paboTy
Ha YCJIOBHSX COBMECTUTENBCTBA, MO0 TPyAOBas KHWKKA Y pabOTHHKA OTCYTCTBYET B CBSI3H C €€
YTPaTO# MIIH [0 APYTHM IPUIHHAM;

— CTPaxoBO€ CBHACTEIILCTBO I'OCYAapCTBEHHOI'O IIEHCUOHHOI'O CTPaxXOBaHM A,

— JIOKYMEHTHl BOHMHCKOTO yd4eTa - JJIsi BOCHHOOOS3AHHBIX M JIMI[, IIOUIE)KAIIHX
BOUHCKOMY yYeTy;

— JIOKyMeHT 06 o6pa3oBaHuy, O KBATM(UKAIMH MM HAIMYHA CIENHATHHBIX 3HAHHH -
IpA TIOCTYIUIGHHH Ha pabory, TpeOyIomyio CHENHAIbHBIX 3HAHUNH WM CHCHHAIBHOMN
HOJTOTOBKH;

— cBugerensctBo o npucBoenun MHH (npum ero Hamuuuum y paborHuka) [B
3aKOHOZATENBLHO OIpEAENICHHBIX CIIydasx MOXET IIpelycMaTpuUBaThcs HE0OX0IUMOCTh
IPEABSABICHHS IIPU 3aKFOYECHUH TPYIOBOTO JOTOBOPA JIOTIOTHUTENILHEIX JOKYMEHTORB].



2.3.2. Tlpu obopmieHnn pabOTHHKA B YUpEXIEHHE CIENUAIMCTOM IO MEPCOHAIY
samonHsgercs yHuuimpoBanHas (opma T-2 «JImynas kaprouka paboTHHKA», B KOTOPOH
OTpaXKaroTCs CIEAYIOIINe aHKEeTHEIE B Ouorpaduueckue qaHHble pabOTHHKA:

— obmume cBexnenus (@.M.O. paborHuka, nara pOXACHUS, MECTO POXKICHHUS,
rPaXIaHCTBO, OOpasoBaHMe, mpodeccus, cTak paboThl, COCTOSHHE B Opaxe, IaclOpPTHBIE
JIaHHBIE);

— CBEJICHUS O BOMHCKOM yUETE;

— JTAHHBIE O TIpHeMe Ha padoTy;

B manpHeimenm B THYHYIO KapTOYKY BHOCATCS:

— CBEJIEHHSI O IIEPeBO/Iax Ha JAPyryio pabory;

— cBeieHust 00 aTTecTaluy;

— CBEJICHHSI O IIOBBIICHUY KBaTH(DUKAIMN;

— CBeJICHHA 0 PO eCcCHOHATBLHOM IEPEIIOArOTOBKE;

— CBEJICHHS O Harpazax (IOOIIPEHNUsIX ), TI0YETHBIX 3BAHUSX;

— cBezieHus 00 OTIIyCcKax;

— CBEJICHUS O COLMATbHBIX I'APAHTHUSX;

— CBEJICHHS O MECTe JXUTEIbCTBA U KOHTAKTHBIX TeaedoHax.

2.3.3. B xagpax YdpexaeHus CO3[ar0TCs U XPaHATCS CIIECAYIOIUE IPYIIbl JOKYMEHTOB,
cofiepyKamye JaHHble 0 pabOTHUKAX B €UHIYHOM UM CBOJHOM BHJE:

2.3.3.1. JlokymMeHTEI, cofep)Kallde IMepCOHaNbHbIE JIaHHbIE PAOOTHHKOB (KOMIIJIEKCHI
JIOKYMEHTOB, COIIPOBOK/IAIONINE IIPOIecC 0(GOPMIIEHHS TPYAOBBIX OTHONIEHHN [P IIPHEME Ha
paborty, mepeBose, YBOJIBHEHUH; KOMIUIEKC MaTEpPHAIOB II0 aHKETHPOBAHHIO, TECTHPOBAHHUIO;
IIPOBEICHUIO cobeceI0BaHMM C KaHIU/IATOM Ha JOJDKHOCTE; IOUTMHHAKY U KOIIUH IIPUKA30B TI0
JTAYHOMY COCTaBy; JIMYHBIE JieNa W TPYAOBbIE KHIDKKM pabOTHHKOB; [ena, COJepIKallue
OCHOBaHMS K IpHKazy IO JIMYHOMY COCTaBYy; JeNla, COJEp)Kalllie MaTepHalbl aTTeCTalldH
pabOTHHKOB; CITy)KEOHBIX pacCiIeOBaHMi; CIPaBOYHO-UHGOPMAIMOHHBIN OaHK MaHHBIX II0
nepcoHaly (KapTOTEKH, JXypHAIBI); IOAIMHHUKHA W KOIMH OTYETHBIX, AHAIUTHYECKUX K
CIPaBOYHBIX MaTEPHAJIOB, IIEPENAaBAEMBIX PYKOBOJCTBY YUPEKJICHUS, PYKOBOIUTEIISIM
CTPYKTYPHBIX IOApA3/eNIeHui; KOMKU OTYETOB, HANPABISIEMBIX B TOCYJAPCTBEHHBIC OPraHbl
CTATHCTHKH, HAJOTOBBIE WHCIEKIMH, BBIIECTOSIIAE OPTAHEI YIPaBIEHUS W JOpyrHe
YUpEXKACHUS).

2.3.3.2. JloKyMeHTammsi IIO OpraHu3aluu pabOoTHl CTPYKTYPHBIX IOApa3fIeleHui
(momoXeHUsT O CTPYKTYPHBIX IIOJpPA3ACICHUSAX, OJDKHOCTHBIE HMHCTPYKIMH pPabOTHUKOB,
OpPUKa3kl, PACHOPSUKEHMsS, yKa3aHUS  PYKOBOJACTBA  YUPEKIEHMS);, HOKYMEHTHI IO
IUTAHUPOBAHMIO, YUETY, aHAIU3Y ¥ OTYETHOCTH B 9aCTU PabOTHI C IIEPCOHAIOM Y UPEKIECHHS.



I11. C6op, 06paGoTka U 3aMMUTA NEPCOHATLHBIX JaHHBIX
3.1. ITopsimox mmory4eHus HEPCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble HaHHBIE pabOTHHKA YUpEXAEHHs CIEAyeT I0JIydaTb y HETO
camoro. Ecnu mepcoHalbHBIE JaHHBIE pabOTHHKA, BO3MOJKHO, IOIyYUTh TOJBKO Y TPETheH
CTOPOHEI, TO PabOTHHK JOJDKEH OBITH yBEIOMJIEH 00 3TOM 3apaHee W OT HEro IOJDKHO OBITh
IOJIyY4CHO THUCBMEHHOE corjacue. JIOIDKHOCTHOE JHMIO pabdoTojarenis MOJDKHO COOOIIUTH
paboTHUKY YUpEeKICHHS O IEsIX, NPeAroNaraeMblX HCTOYHMKAX M CIoco0ax MOIydeHHs
IEePCOHAIBHBIX JAHHBIX, & TAKXKE 0 XapaKTepe MOJUIeKAIUX IIOIYYSHHIO IEPCOHATBHBIX JaHHBIX
¥ TIOCIIE/ICTBUSAX OTKa3a pabOTHHMKA JIaTh MACEMEHHOe coriacue Ha ux nomydenue (TK PO, ri.
14, cr. 86, 1. 3).

3.1.2. PaboTogaTens He UMeeT IpaBa IOIy4arh ¥ 00pabaThBaTh IEPCOHAIBHEIE JaHHBIE
paboTHUKa YUpEeKACHHS O €ro PacoBOM, HAIMOHATBHONW NIPUHA/ISKHOCTH, NOJHUTHYECKHX
B3MIAZAX, PEIUTHO3HBIX MM (UIOCOPCKUX YOESKICHHSAX, COCTOSHHU 3I0POBBS, HHTHMHOH
XHU3HU. B cioydasx, HENOCpPEJCTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBHIX OTHOIICHUH, B
cooTrBeTcTBHH co cT. 24 Koncrurynun Poccuiickoit @epeparuu paboTogaTens BlpaBe MOIydaTh
U obpabaThIBaTh JaHHBIE O YaCTHOM JXU3HM pabOTHHKA TOJIBKO C €r0 ITHCHBMEHHOTO COIJIACHs
(TK PO, rn. 14, ct. 86, 11. 4).

ObpaboTka ykazaHHBIX ITEPCOHATBHBIX JaHHBIX paOOTHUKOB paboTojareneM BO3MOXKHA
TOJBKO C UX corjlacus b0 0e3 UX COryIachs B CIEAYIOMUX CIIydasX:

— IIEPCOHAJIIBHEIC JTaHHBIC ABJISIOTCA O6IIICIIOCTYHHI>IMI/I;

— TEpCOHATBbHBIC JaHHBIC OTHOCATCS K COCTOSHHIO 370POBBS pPabOTHHKA ¥ HX
obpaboTka HeoOXoxuMa IS 3aIIMTEI €r0 JKU3HH, 3MOPOBbS HIIM HHBIX JKH3HEHHO BaXKHBIX
HHTEPECOB MO0 >XU3HH, 3[0POBBS WM HHBIX JKH3HEHHO BaKHBIX HHTEPECOB IPYIHX JIUI[ H
IIOJTyYeHUE coraacus paboTHUKA HEBO3MOXKHO;

— 10 TpeOOBaHMIO IOJHOMOYHBIX TOCYZAPCTBEHHBIX OpraHOB B  CIIydasX,
npeycMoTpeHHBIX (penepansabmM 3akoHoM (TK P, ri1. 14, ct. 86, 1. 5).

3.1.3. Paboromarens BrpaBe o0pabaThiBaTh NEPCOHAIBHEIC JaHHEIE PAOOTHUKOB TOJBKO
C UX NMUACBMEHHOTO COTJIACHSL.

3.1.4. IlucemeHHOE coracue paboTHHKA Ha 00paboOTKy CBOMX IEPCOHATBHBIX JAHHBIX
JIOJDKHO BKIIFOUATh B ceOs:

— (GaMunuio, uMs, OTYECTBO, aJApec CyOBeKTa IEpPCOHANBHBIX J[AHHBIX, HOMEP
OCHOBHOT'O JIOKyMEHTa, yJIOCTOBEPSIIOIIEr0 ero JIMYHOCTh, CBEICHUS O JaTe BBIIAYM YKA3aHHOTO
JIOKYMEHTa ¥ BBIIABIIEM €r0 OpraHe;

— HauMeHoBaHue ((haMMIMIO, MMs, OTYECTBO) M aJpec OIeparopa, IOIyYaroIiero
coriacue cyObeKTa IepcoHaIbHbIX TaHHBIX;

— 11eJ1b 06paboTKK NepCOHATBHBIX JaHHBIX;



— NepeYeHb MEPCOHATBHBIX JaHHBIX, Ha 00paboTKy KOTOPHIX AaeTcs corjacue cyonexra
IIEPCOHATBHBIX TaHHBIX;

HepedeHb JEWCTBUN C MEPCOHAJBLHBIMH JaHHBIMM, Ha COBEPIIEHHE KOTOPBIX IaeTCs
corjacue, obmiee OnKMcaHue MCIOIb3YEMEIX OIIEpaTopoM CIocoboB 0OpabOTKH IEPCOHATBHBIX
JTAaHHBIX

. — CpPOK, B TCYCHHUE KOTOPOTO ,HeﬁCTByeT Corjiacue, a TaxKe IOpsSa0K €r0 OT3hIBA.

dopma 3asBICHUSI O COIIaCHH PaboTHMKA Ha 00pabOTKy NEepCOHANBHBIX HaHHBIX CM. B
npuinoxenuu 1 x Hacrosmemy [lonosxkenuto.

3.1.5. Cornacue paboTHuka He TpeOyeTcs B CIEAYIOMUX Cllydasx:

a) 00paboTKa IEPCOHATBHBIX MTAHHBIX OCYIIECTBIETCS HAa OCHOBaHMH TpymoBOro
komekca P® wmmm wmHOro (emepanbHOro 3aKOHA, YCTAHABIMBAIOIIEIO €€ IeNlb, YCIOBHUS
HOJIyYeHHs IMEPCOHAIBHBIX MaHHBIX M KpPYr CyOBEKTOB, IEpPCOHAJIBHBIE MJaHHBIE KOTOPBIX
noexar 06paboTke, a TaxKe ONPENEIISIOIIEro ITIOTHOMOYHMS paboToaTeNs;

6) 06paboTKa IePCOHANBHBIX JaHHBIX OCYNISCTBIISICTCS B LIEJSX UCIIOIHEHUS TPYZOBOIO
JIOTOBOPA;

B) 00paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS IS CTATHUCTHYECKUX WM MHBIX
Hay9HBIX IeJIel P YCIOBUH 00513aTEILHOTO 00€3/IMINBAHMS IEPCOHATIBHBIX JIAaHHBIX;

r) o6paboTKa IIepCOHANbHBIX JaHHBIX HeoOXoawma i 3allUThl JKU3HHU, 3710POBbS HIIHA
MHBIX JXU3HEHHO BaKHBIX HHTEPECOB PabOTHUKA, ECITH [TOJIYYEHUE €r0 COTIACHs HEBO3MOXKHO.

3.2. ITopsiok 06paboTKH, Iepeauu ¥ XpaHESHUSI IEPCOHATBHBIX TaHHBIX.

3.2.1. Pa6oTHuK YupexIeHHs NPEIOCTABISET CIENHANTHCTY O KampaM YdpesKmeHus
NOCTOBEpHbIE cBefeHus O cebe. CrnemuamucT N0 TEPCOHATY YUPeKICHHS IpOBEpseT
JIOCTOBEPHOCTH CBE/ICHHM, CBEPSS JaHHbIE, IIPe0CTaBlIeHHbIe paOOTHHKOM, C UMEIOIAMHUCS Y
paboTHMKA TOKYMEHTaMH.

3.2.2. B coorBerctBHE co cT. 86, ri. 14 TK P® B nemsax obecnedenus mmpaB u cBOOOI
YeJoBeKa M IpaXJaHuWHa JupekTop Yupexaenus (PaboromaTenb) M €ro NmpeacTaBUTENH IIPH
00paboTke NepCOHANBHBIX JAHHBIX pabOTHUKA JOJDKHBI COONIONATH CIEAYIOMHE OOIuMe
TpeboBaHus:

3.2.2.1. O6paboTka IIepCOHATBHBIX JAHHBIX MOXXET OCYIIECTBIISATHCS MCKIIOYMTEILHO B
nemsax obecriedeHus COOIIOICHHS 3aKOHOB U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, CONECHCTBHS
pabGoTHHMKAM B TPYAOYCTPOHCTBE, 0OOYUYCHUH U NIPOJIBHIKEHHUH TI0 CIIy)KOe, obecredenyst TuuaHoi
GezomacHOCTH pabOTHHKOB, KOHTPOJS KOJMYECTBA M KadeCTBA BBIIOJHAEMOH paboThl |
obecriegenus coxpannocta umymectsa (TK PO, rir. 14, ct. 86, m. 1).

3.2.2.2. Ilpu ompeneneHuu obObeMa M conepikaHus, oOpabaThIBaeMBIX IIEPCOHATBHBIX
naHHBIX PaGoronarens moimkeH pykoBozcTBoBaThest KoHcrurymume#t Poccumiickoit @ejeparun,
Tpynoeem xonexcom Poccuiickoi @enepanuu u uasivu GenepanbHsiMa 3akoHamMu (TK PO, rir.
14, ct. 86, 1. 2).



3.2.2.3. IIpu npuHATHYE pPEIICHHH, 3aTParuBaIOIIKX HHTEpeCH paboTHHKa, PaGoTonarens
He MMEeT IIpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JAaHHBIX pabOTHHKA, MOIYyYEHHBIX
HCKIFOYMTEIFHO B pe3yjbTare HX AaBTOMATHU3HPOBAHHON 00pabOTKM MM 3JIEKTPOHHOIO
noryuenus (TK P@, ri. 14, ct. 86, 1. 6).

3.2.2.4. 3amura NEPCOHATHHBIX JAHHBIX pabOTHMKA OT HEIPaBOMEPHOIO HMX
HCITONIB30BaHMA WM yTpaThl obecrieuuBaercsi PaboTonarenem 3a c4eT €ro CpeACTB B IOPSJIKE,
yCTaHOBJICHHOM (penepansabM 3akoHOM (TK P®, ri. 14, ct. 86, 1. 7).

3.2.2.5. PaGoTHUKY ¥ WX MPEACTABUATENIN JOJDKHBI OBITH 03HAKOMIIEHBI II0J] PACIMCKY C
JIOKYMEHTaMH YUpeXxICHMs, yCTAHABIMBAIONMMY TIOPSIOK 00pabOTKH NEPCOHANBHBIX JAaHHBIX
PabOTHHKOB, a Takke 00 UX IpaBax u o0s3aHHOCTIX B HTO# obnactu (TK P®, ri. 14, ct. 86, m.

).

3.2.2.6. Bo Bcex ciydasx oTka3z paOOTHHKA OT CBOMX IIpaB HA COXPaHEHUE M 3aLIUTY
taitael HepericrBuTeneH (TK P, ri. 14, ct. 86, . 9).

IV. Ilepenava u XxpaHeHHe IePCOHATBHBIX JAHHBIX

4.1. Ilpm mnepemade mNEepCOHANBHBIX MaHHBIX paboTHuka PabGoronmatens OmKeH
cobmonats cnenyromue Tpebosanus (TK PO, ri. 14, ct. 88):

4.1.1. He coobmaTe mepcoHATbHBIE [aHHbIE pabOTHUKA TpeTheil CTOpoHE O6e3
IIMICBMEHHOIO coryacusi paboTHUKA, 33 UCKIIIOUEHHEM CIIydaeB, KOTr/la 5T0 He0OX0UMO B IIEIIIX
IPEIYIPEXICHUS YIPO3BI )KU3HHA ¥ 370POBBIO pabOTHHKA, a TAKXKE B CIydasx, YCTaHOBICHHBIX
GeneparbHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHalbHbIe JaHHBIe pabOTHHKA B KOMMEPIECKHX LeNix 0e3 ero
nEcbMeHHOro cornacus. O0paboTka NepPCOHATBHBIX JAHHBIX PAOOTHUKOB B LIETISX IPOABHKEHUS
TOBapoB, paboT, YCIyTr Ha PHIHKE ITyTEM OCYINECTBIICHHS NMPSIMBIX KOHTAKTOB C MTOTCHIHAIBEHBIM
IOTPEOUTENIEM C IIOMOIIBIO CPEACTB CBSI3H JIOIYCKAETCS TOJBKO C €ro IIpeABapUTENILHOTO
COTJIacHsL.

4.1.3. TlpexynpeuTs JIAL, IOIYYUBIINX [IEPCOHATBHBIE AaHHbIC paOOTHHKA, O TOM, 4TO
9TH JaHHBIE MOTYT OBITH HCIOIB30BaHEI JIUIIL B ILIEISAX, UL KOTOPHIX OHH COOOIIEHBI, H
TpebGoBaTh OT OSTHX JIMI IIOATBEPXKAEHHS TOr0, 9YTO 9TO IpaBwio cobmoxeHo. Juna,
IIOIY4YUBIIKE IIEPCOHANbHBIE JIaHHBIE paboTHMKA, 00sA3aHBI COOIONATH PEXHUM CEKPETHOCTU
(xorpunernuansHOCTH). JJanHoe ITonoxeHue He pacnpoCTpaHIeTcs Ha 0OMEH MePCOHATBHBIMU
JIAaHHBIMHU pabOTHUKOB B IOPSAIKE, YCTAHOBICHHOM (eepaTbHbIMU 3aKOHAMH.

4.1.4. OcymecTBIsaTh INepefady NEpPCOHATBHBIX JaHHBIX pPaOOTHHKOB B Ipejenax
Vupexenus B COOTBETCTBHY ¢ HacTosAmuM [TonokeHuem.

4.1.5. PaspemaThs AOCTYyNl K IEPCOHAIBHBIM JAHHBIM pPabOTHHKOB TOJIBKO CIIEIHAJIEHO
YIIOJIHOMOYEHHBIM JIMLaM, IIPH 5TOM yKa3aHHBIE JIMIA JIOJDKHBI MMETh IIPaBO IIOJIY4aTh TOIHKO
TE€ IIEPCOHANbHBIE JaHHbIE PabOTHHKA, KOTOpPhIE HEOOXOIMMEI JUIS BBHIIOJHEHUS KOHKPETHOH

GyHKIHH.



4.1.6. He sampammBare HHOOPMAIMIO O COCTOSHHH 3J0pOBbsl pabOTHHKaA, 3a
HCKIIIOUCHHEM TEX CBEIEHMH, KOTOpBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTM BEIIIOJIHEHMS

paGOTHUKOM TPYJIOBOH (DYHKIIUH.

4.1.7. TlepenaBarh mepcoHaIbHBIC JaHHBIE PaOOTHHKA NPEJICTABUTENAM PabOTHHKOB B
TOpSIZIKE, YCTAHOBIEHHOM TpymoBEIM KojekcoM Poccuiickoit Deepariuy, ¥ OrpaHHIMBATE 5TY
HH(OPMAIMIO TOIBKO TEMH IePCOHATBHBIME JaHHBIMU PaOOTHHKA, KOTOPHIE HEOOXOMMEI LIS
BBIIOJIHEHHS YKa3aHHBIMH MIPEICTABUTEISIMA UX QYHKIIHUH.

4.2, XpaHeHue ¥ HCIOJIH30BAaHUE NEPCOHATBHBIX JaHHBIX paborHukoB (TK PO, ri. 14,
ex: 87):

4.2.1. TlepcoHanbHble JlaHHBIE PabOTHUKOB 00pabaThIBAIOTCS W XpPaHATCS B Kajpax
Vapexaenus.

4.2.2. TlepconanpHble HaHHBIE pPaOOTHUKOB MOIYT OBITH TOIY4YEeHBI, MPOXOIUTH
JaTbHeNIyI0 00paboTKy u IepeaBaThCs Ha XpaHEHHE, Kak Ha OyMaKHBIX HOCHTEISIX, TaK U B
9JIEKTPOHHOM BHJE - JIOKAIBHOM KOMIIBIOTEPHOM CETH M KOMIBIOTEpHOU mporpamme «1C:
3apriata ¥ Kagph».

4.3. Ilpu momyueHWM IEPCOHATBHBIX JAHHBIX HE OT pabOTHUKA (32 MCKIIOUCHHEM
ClIy4aeB, €CIIM IIEpCOHAIBHEIE JaHHBIE OBUIH IIpeAoCTaBIEHBl paboTOMATENI0 Ha OCHOBAHUH
¢denepasbHOr0 3aKOHA WM €CIM IIEPCOHAIBHBIE JAHHBIC SBISIFOTCS OOIIETOCTYITHBIMHE)
paboromarens 10 Hayana oOpabOTKM TakUX NEPCOHAIBHBIX JAaHHBIX 00s3aH INPENOCTAaBHTH

PpabOTHHUKY CIEIYIONIYIO HH(OPMAITHIO:

— HauMeHoBaHue ((pammiaMs, HMS, OTYECTBO) M aJpec OIeparopa WA ero
IIPEICTABUTENLS;

— 11enb 06paboTKM MEePCOHATBHBIX JaHHBIX U €€ MPAaBOBOE OCHOBAHHUE;
— IpeATIoiaraeMble IOTb30BaTe M IePCOHATBHBIX TAHHBIX;

—  YCTaHOBJICHHBIC HaCTOSAIIUM CDenepanLanvx 3aKOHOM IIpaBa CY6’bCKTa
TIIEPCOHATIBHBIX TaHHBIX.

V. loeTyn k nepcoHAIbHbIM JAHHBIM PA0OTHHKOB
5.1. IlpaBo gocTyma K epCOHATBHBIM JaHHBIM PaOOTHHKOB HMEIOT:

— IUPEKTOp YUpexKIeHHUS;

— CIIEIMAITUCT I10 3aKyIIKaM;

— IOPUCKOHCYJIBT;

— CHEIHUAIUCT 110 IePCOHAY;

— CHUCTEMHBIH a]MHHUCTPATOD;

— COTPYJHHKHU OyXTanTepuu;

— 3aMECTHUTEIb JUPEKTOPA 110 CIIOPTUBHO-MACCOBOM paboTe;
— 3aMeCTHUTENb TUPEKTOPA IT0 CIIOPTHBHOM MOATOTOBKE;



— I/IHC'I‘p}’KTOp-MeTOHHC"I‘ (mocTyn K IEpCOHAIBHBIM JaHHBIM CTapIIMX TpPEHEPOB-
IperoaBarese, TpeHepOB-TIperoaanaTesel, CHOpTCMEHOB);

— 3aBEAYIOIIUHN X03IUCTBOM;

— 3aMECTHUTEJIb JUPEKTOpa 110 TEXHHYECKUM BOIIPOCaM;

— 3aBEIYIONIHE CTPYKTYPHBIX ITOAPa3IEICHUI/PYKOBOIUTETH (JOCTYII K IIEPCOHAIBEHBIM
JTAHHBIM TOJBKO paOOTHUKOB CBOEIO MOAPA3ACICHHUS).

5.2. PaGotauK YUpexIeHUST HMEET IIPaBo:

5.2.1. Ilomygars mOoCTynl K CBOMM II€PCOHATBHEIM JAaHHBIM M O3HAKOMJICHHE C HHUMH,
BKIIOYas TIpaBO Ha Oe3BO3ME3qHOE IONydYeHHWEe KOImMi IoOOH 3amucH, cojepxKamei
IIEPCOHATBHEIE JaHHBIE pabOTHHKA.

5.22. TpeboBarb or PabGoromarens yTOYHEHHUS, HCKIIOYCHHUS WM HCIPABICHHUS
HEIOJNHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WM HE
SIBJLIFOIIX HEOOX0AUMBIMHE JUTs PaboTomarelis mepcoHanbHbIX JaHHBIX.

5.2.3. [lony4arts ot Paboromarens

— CBEJICHMS O JIMIAX, KOTOPbIe UMEIOT JIOCTYII K IEPCOHAIGHBIM JaHHBIM HIIH KOTOPEIM
MOJET OBITh IIPEOCTABIIEH TaKO! JTOCTYIL,

— nepedeHs 00pabaThIBaeMBbIX IEPCOHAIBHBIX JaHHBIX ¥ MCTOYHHMK HX ITOTYICHUS,

— cpoku 00pabOTKH EPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

— CBEJEHHUSA O TOM, KaKue OPUIHYECKHE IIOCIEACTBHS JUIS CyOBEKTa IEepCOHAIBHBIX
JITAHHBIX MOJKET ITOBJICYH 3a co00M 00paboTKa ero nepcoHaNbHBIX JaHHBIX.

5.2.3. TpeGoBare wusBemenus PabGoTomareneM BcexX JHMI, KOTOPhIM paHee OBUIH
COOOIIEHBI HEBEPHBIC WM HENOJIHBIE IEPCOHATBHEBIE JaHHbIE, 000 BCEX NMPOU3BEJCHHBIX B HUX
UCKITIOUEHHSIX, HCIIPABIICHUSIX MIIU AOIOTHEHUSX.

N

OG6xxanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3allUTe IIpaB CyOBEKTOB IEPCOHAIBHBIX
JIaHHBIX WX B CyZeOHOM IIOps/IKe HerpaBOMepHBIe AeicTBus win Oe3neiicTBus Paboronarens
pa 00paboTKe ¥ 3alIUTe €ro MePCOHATBHBIX JaHHBIX.

5.3. KonpoBaTh M AenaTh BBIIMCKHA IEPCOHANBHBIX JaHHBIX pabOTHHKA pa3peracTcs
UCKITIOUUTENEHO B CIIY:KEOHBIX LEJISIX C MUCBEMEHHOI'O Pa3pelIeH s CIICIHATUCTA TI0 KaapaMm.

5.4. Tlepenaua wH(pOpPMAUUU TPEThEH CTOPOHE BO3MOJKHA TOJIBKO IIPH INHCHBMEHHOM
cornacuu pabOTHUKOB.



VI. OTBeTCTBEHHOCTH 32 HAPYIIEHHEe HOPM, Pery/JIMPYIOMHuX 00paboTKy H 3aIIUTy
IepPCOHAIbHBIX JAHHBIX

6.1. PaGotHmkm VYupexneHHs, BHHOBHBIE B HapymCHHH HOPM, PETYIHPYIONIHX
noyrydenye, 006paboTKy ¥ 3allUTy EePCOHATBHBIX JaHHBIX paOOTHMKA, HECYT AUCIMILUIMHAPHYIO
a[MUHECTPATUBHYIO, ITPaX/TAHCKO-IIPABOBYIO MIIU YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHU
¢ erepabHEIMH 3aKOHAMH.

6.2. Jlupexrop VupexJeHHs 3a HapyIIEHHE HOPM, DETyJIUPYIOMUX IOIydeHHUE,
00paboTKy ¥ 3amUTy TEePCOHAIBHBIX JaHHBIX pabOTHHKA, HECeT aJMUHHUCTPATUBHYIO
OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Kozgekca 00 a//IMIHUCTPATHBHBIX IPABOHAPYIIEHUSIX
Poccuiickoit @enepanuu.

Hupexrop MBY 10 «CIII «Tpuymd» E. B. banuuxos
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