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MNOJTOXXEHNE
06 06paboTKe NepcoHabHbIX fJaHHbIX PAb0THMKOB MYHULNNAIBLHOTO
BHOMKETHOIO0 yupexxaeHns «CnopTMBHAA LUKOMA O/IMMNUIACKOro pe3epBax»
MYyHMUMNa/IbHOro o6pasoBaHns ropoga bpatcka (MBY «CLUOP»)

I. Obume NoNoXKeHUs

1.1. Hactosulee MNonoxkeHne no o6paboTke NepcoHasbHbIX AaHHbIX (fanee -
[MONOXEHME) MYHULMNATLHOTO OKPKETHOIO YyupexaeHns «CrnopTuBHas LUKoMa
ONIMMMNUIACKOrO pe3epBa» MyHMUMMNASLHOro 06pa3oBaHMA ropofa bpatcka (panee
YupexzaeHne) pa3paboTaHO B COOTBETCTBUM C TPYyAOBbIM KOAEKCOM POCCUIACKON
depepaummn, KoHcTMTyumein Poccuiickoin ®epepaumu, [MpaXaaHCKMM  KOOEKCOM
Poccuitickorr  ®Pegepaunn,  PefepasibHbIM - 3aKOHOM  «O6  MHGopmauuu,
NH(OPMALMOHHBIX TEXHOMOMNAX M 0 3aLimTe MHopMaumny», deaepasibHbIM 3aKOHOM
«O nepcoHaNbHbIX AaHHbIX», [lpaBunamn BHYTPeHHero TPYLOBOro pacnopsgka
YupexxaeHus.

I 12, Uenb pa3paboTku [MonoxeHus - onpefeneHve nopsgka 06paboTku
NepPCOHa/IbHBIX aHHbIX PABOTHUKOB YUpeXKAeHNA N UHbIX CYyObeKTOB NePCOHabHbIX
[aHHbIX, MePCOHa/IbHblE [aHHble KOTOPbIX Mognexar 06paboTke, Ha OCHOBaHUM
MOSIHOMOYMIA orepaTopa; o0becneyeHve 3awWWTbl MpaB W CBOOGOA 4YenoBeka U
rpaXkgaHnHa, B T.4. pabOTHMKA YupexaeHusi, npu 06paboTke ero nepcoHasbHbIX
[aHHbIX, B TOM 4MUCNe 3aliWTbl NpaB Ha HENPUKOCHOBEHHOCTb YaCTHOW >KU3HW,
NMYHYKD W CEMeVHYK TaliHy, a Takke YCTaHOB/IEHME OTBETCTBEHHOCTYU
AO/MKHOCTHBIX /UL, UMEKLWMX A0CTYN K NePCOHaNIbHbIM [aHHbIM, 328 HEBbINOIHEHNE
Tpe60oBaHWin HOPM, PErynnpyoLmx 06paboTKy 1 3aWmUTy NepcoHasbHbIX AaHHbIX.

1.3. MNopajgok BBOAA B fieCTBME W N3MeHEHUA TON0XKEHNS.

1.3.1. HacTosLllee NonoxeHne BCTYNaeT B CUNY C MOMEHTA ero YTBepXAeHns
ANPEKTOPOM  YUpexaeHnsa U [elACTBYeT 0ecCpoyHO, [0 3amMeHbl €ero HOBbIM
[NonoxxeHnem.

1.3.2. Bce n3meHeHua B onoXeHne BHOCATCA MPUKa30M.

1.4. Bce pabOTHMKM YUpexkaeHus AO/MHKHbI ObITb 03HAKOM/IEHbI C HACTOALLMM
[MonoxeHnem nog pocnuchb.

15, PeXuM KOH(PMAEHUMAIbHOCTA MEPCOHaNIbHBLIX AaHHbIX CHUMaeTcs B
cfydasax KX 00e3MUMBAHNA MU MO WUCTEYEHUW 75 NIeT CpoKa WX XpaHeHus, WIun
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npoanesaeTCd Ha OCHOBaHWWN 3aK/TKOYEHUA 3KCI'IepTHOI7I KOMUCCUN YUpexkaeHus,
€CNN NHOE HE onpeaesieHo 3aKOHOM.

I1. OCHOBHbIe MOHSTUSA U COCTaB MePCOHabHbIX aHHbIX PA6OTHNKOB

2.1. [ns  ueneir HacToswero [1oN0XeHNA MCNONL3YKTCA — CredyoLme
OCHOBHble MOHATUS (PefepanbHbIA 3aKoH OT 27 uond 2006 r. Ne 152-d3 «O
NepCoHasIbHbIX AaHHbIX»: rnasa 1, cr. 3.):

- MepPCoHa/IbHbIE AaHHble paboTHMKa - nobad MHpopMaLms, OTHOCALLAACA K
OnpeAeneHHOMY WM ONpeAensieMOMYy Ha OCHOBaHWM TakOW  MHgopMaumm
paboTHMKY, B TOM 4mnC/ie ero amunns, ums, OT4ecTBO, rod, Mecsl, JaTa U MecTo
POXOeHWNsA, ajpec, CeMeilHoe, CcOUMaNbHOE, MMYLLECTBEHHOE  MOJIOXEHNE,
obpasoBaHuWe, npodeccusi,  LOXOAbl,  Apyrasg  WHopmauus,  Heobxoammas
paboToaaTento B CBA3M C TPYAOBbIMU OTHOLLEHUAMU;

- 06paboTKa MepcoHasbHbIX AaHHbLIX - COOp, CUCTEMATWU3aUMs, HaKOM/eHue,
XpaHeHwue, yTouyHeHne (06HOBMEHNE, N3MEHEHWE), UCNO/b30BaHNe, pacnpocTpaHeHWe
(B TOM uumcne nepefaya), o06e3nnyMBaHMe, BGNOKMPOBaHWE, YHUUTOXEHWe
NepCoHa/IbHbIX AaHHbIX PAGOTHUKOB YUpeXaeHus;

- KOH(MAEHUMANbHOCTb MEPCOHA/bHbIX AaHHbIX - 06s3aTeNbHOe  Ans
COOMIOAEHNST Ha3HAYEHHOro OTBETCTBEHHOrO /MU@, MOMYYMBLLIEr0 AOCTyN K
MEPCOHa/IbHbIM ~ AaHHbIM  PabOTHMKOB,  TPeGOBaHWE He  AOMycKaTb WX
pacnpocTpaHeHus 6e3 cornacus paboTHMKA UM MHOFO 3aKOHHOTO OCHOBAHWS;

- pacnpocTpaHeHUe MepPCOHa/bHbIX AaHHbIX - AeACTBUSA, HamnpaBneHHble Ha
nepegady MepcoHaNbHbIX [aHHbIX PaOGOTHWKOB OMpPefAeneHHOMY Kpyry nuu
(nepegaya MepPcoOHasIbHbIX [aHHbIX) WM Ha O3HAKOMMEHWE C MNEepPCOHa/IbHbIMM
[aHHbIMW HEOTrPaHWYEHHOr0 Kpyra inl, B TOM 4KCe 06HApoA0BaHMe NepcoHabHbIX
[aHHbIX pPabOTHMKOB B CPeAcTBaxX MaccoBOW WH(opmauun, pasMmelleHe B
MH(OPMALMOHHO-TENEKOMMYHUKALMOHHbBIX CETAX WM MPeAocTaBneHne AocTyna K
NepcoHaNbHbIM IaHHbIM PAGOTHNKOB KaKUM-NMG0 MHbIM CMOCOBOM;

- MCNO/MIb30BaHME MEePCOHaNIbHbIX [aHHbIX - [OelcTBMA  (onmepaunn) c
NMepcoHaNbHbIMWA [aHHbIMW, COBEPLLAEMbIE [AO/HKHOCTHLIM NIMLOM YUpeXaeHus B
LensiX MPUHATUS PEeLeHUA WA COBEPLLEHUS WHbIX [OENCTBUA, MOPOXAAOLLMX
lopuanYecKme MnocneAcTBUS B OTHOLUEHWM PabOTHMKOB MO0 MHbIM 06pa3oMm
3aTparvBaroLLMX X rnpasa 1 cBO6OALI UK NpaBa 1 CBOOOAb! APYTMX NALL;

- GNOKMpPOBaHWE MEPCOHaNbHbIX AaHHbIX - BPEMEHHOe MnpekpalleHne coopa,
cucTeMaTmsaummn, HakoM/eHWs, MCMoNb30BaHUA, PacnpoCTPaHEHNs MepPCOHabHbIX
[aHHbIX pabOTHMKOB, B TOM UMC/IE UX Mepeaaydn;

- YHUYTOXEHME NEPCOHa/IbHbLIX AaHHbIX - ,quICTBI/IFI, B pesysibTateé KOTOPbIX
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HEBO3MOXHO  BOCCTAaHOBMTb  COfEpPXKaHWe  MEePCOHaNbHbIX  [AaHHbIX B
NH(OPMALMOHHOW CMUCTEME MEPCOHasbHbIX AaHHbIX PaOOTHMKOB UM B pe3y/bTaTe
KOTOPbIX YHUYTOXKAKTCA  MaTepuasibHble  HOCUTENIM  MEePCOHa/IbHbIX  AaHHbIX
PaboTHUKOB,

- 06e3/1MuMBaHME NMEPCOHanbHbIX JaHHbIX - AENCTBUS, B pe3ynbTaTe KOTOPbIX
HEBO3MOXXHO OMpeaennTb MPUHAANEXHOCTb MEPCOHabHbLIX AaHHbIX KOHKPETHOMY
PabOTHUKY;

- 00WefoCTyrMHble MepcoHa/lbHblE AaHHble - MePCOHa/bHbIE AaHHble, AOCTYMN
HeorpaHWYeHHOro Kpyra fiuL, K KOTOpPbIM MpefocTaBfieH € corfacusi paboTHMKa 1nn
Ha KOTOpble B COOTBETCTBMM C (hefiepasibHbIMW 3aKOHAMWU He pacrpoCcCTpaHsieTcs
TpeboBaHMe cob6/0AEHNA KOHDPUAEHLMANBHOCTW.

- NH(hopMaLms - cBefileHNs (CoobLeHNs, AaHHbIe) He3aBUCUMO OT (JOpPMbl UX
npeacTtasneHns (PepepanbHblin 3aKoH 0OT 27.07.2006 Nel49-d3 «O6 MHgopmaumu,
NH(OPMaLMOHHBLIX TEXHOMOMNAX M 0 3aluTe NHPopmMaLmm», CT. 2).

- JIOKYMEHTVPOBaHHast MH(opMaLms - 3aMKCUpPOBaHHAs Ha MaTepuasibHOM
HOCUTeNe NyTeM AOKYMEHTMPOBaHWSI MH(OPMaLWs C PEKBM3UTAMM, NO3BONSAOLLMMM
OnpeaennTb TakKyt MHHDOPMALIMIO UK ee MaTepUabHbIA HOCUTEb.

2.2. B cocTaB MepCOHa/bHbIX AaHHbIX PAOOTHWUKOB YUpeXAeHWst BXOAAT
[OKYMEHTbI, COAepXalliMe WHHOPMaLMI0 O MacropTHbIX AaHHbIX, 06pa3oBaHuM,
OTHOLLUEHNN K BOMHCKOI 06S3aHHOCTM, CEMEiHOM MO/MOXEHUW, MECTe XXUTEeNbCTBA,
COCTOSIHWM 3[10POBbS, a TaKXKe 0 NPeAbIAYLLIMX MeCTax Ux paboThbl.

2.3, Komnnekc [OKyMEHTOB, COMPOBOX/JAOLMIA MpPOLEcc OhopMIeHNs
TPYAOBbLIX OTHOLLEHWIA PabOTHMKA B YUpPEXAEHWU Npu ero npueme, nepesoge M
YBO/IbHEHUM.

2.3.1. VHopmaums, npeactaBnsemas paboTHMKOM MpW MOCTYMEHUM Ha
paboTy B YupexaeHue, LO/HKHA UMETb JOKYMeHTa/IbHyt0 dopmy. [Mpn 3aKkoyveHUm
TPYZAOBOro A0roBopa B COOTBETCTBUM CO CT. 65 TpyaoBoro kogekca Poccuiickoi
defepaunm NMMLO, NocTynaroLlee Ha paboTy, NpeabaBnseT paboToaaresto:

- NacnopT WU NHOW [OKYMEHT, YA0CTOBEPSAIOLLIMIA INYHOCTb;

- TPYAOBYH KHUXKKY, 32 UCKIHOYEHMEM C/ly4yaeB, Korfa paboTHMK nocTynaeT
Ha paboTy Ha YC/OBMSIX COBMECTWUTENbCTBA, NMO0 TPyAoBas KHUMXKKA Yy PabOTHMKA
OTCYTCTBYET B CBA3M C ee YTPaToi UK Mo ApYyrM NpUUmnHaMm;

- CTPax0BOe CBMAETENbCTBO FOCY4AaPCTBEHHOIO NMEHCMOHHOMO CTPaX0BaHUS;

- IOKYMEHTbI BOMHCKOIO yueTa - [/1i BOEHHO00S3aHHbIX W AL, NOANEXaLMX
BOMHCKOMY YUeTY;



- JOKYMEHT 06 06pa3oBaHUW, O KBaIM(IMKALUU UNN HANIMYUW CreuuasibHbIX
3HAHWA - NpW MNOCTYNEHNN Ha paboTy, TPebyroLWyo creunaibHbIX 3HAHWA UK
crewLmanibHO NOArOTOBKMY;

- CBUAeTensCcTBo 0 npucsoeHn VIHH (npu ero Hannumm y paboTHuKa) [B
3aKOHOJaTeNbHO OMpefesieHHbIX  Cayyasax  MOXeT npesycmartpuBaThbCs
HeoOXOAUMOCTb  MPEeAbsAB/IEHUS  MNPU  3aK/HOYEHUW  TPYLOBOro  A0rosopa
[OMOSTHUTENbHbIX JOKYMEHTOB].

2.3.2. Mpwn ohopmieHNN paboTHNKA B YUpeXKaeHue CreuuaincTom no Kagpam
3anofHAeTCA YHUMPUUMpoBaHHas (opma T-2 «JInuHas KapTouka paboTHUKa», B
KOTOPO OTpaaloTCAd Chefytolye aHKeTHble W 6uorpamyeckme  AaHHble
paboTHMKa:

- 06wwe ceegeHna (P.N.0. paboTHMKa, Aata POXKAEHWSA, MECTO POXAEHUS,
rpaXaaHcTBo, 06pa3oBaHMe, npodeccus, CTaX paboTbl, COCTOAHME B Opake,
MacnopTHble JaHHbIE);

- CBE/IEHMS1 O BOMHCKOM YUYeTe;

- JaHHbIE O Npueme Ha paboTy;

B panbHelrwem B INYHYIO KAPTOUKY BHOCATCS:

- CBEIeHMA 0 MepeBoax Ha Apyryto paboTy;

- CBeieHus 06 aTTecTauuu;

- CBE/IeHS 0 MOBbLILIEHNN KBA/IMUKALNN;

- CBefleHNs 0 NpogecCMoHaIbHON NepenoAroToBKE;

- CBefleHns 0 Harpagax (NooLLpPeHNsX), NOYETHbIX 3BaHUSX;

- cBefleHuns 06 oTnycKax;

- CBefleHMS 0 CoUManbHbIX rapaHTusXx;

- CBEAEHNA O MECTE XXUTENbCTBA N KOHTAKTHbIX TEJ'qu)OHaX.

2.3.3. B Kagpax Yupex[eHua C03[aloTCA W XpaHATCA Ccnedylolime rpynnbl
[NOKYMEHTOB, cofeprkalliue AaHHble 0 pabOTHNKAX B e4MHNUYHOM WM CBOLAHOM BUJE:

2.3.3.1. [IOKYMeHTbI, COflepXXallye MepcoHanbHble AaHHble PabOTHMKOB
(KOMNNeKcbl AOKYMEHTOB, COMPOBOX/AMOLLIME MPOLECC O(OPMIEHMS TPYA0BbIX
OTHOLLIEHUIA NpU NpreMe Ha paboTy, NepeBoje, YBOMbHEHWN; KOMMNEKC MaTepuasioB
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Mo aHKeTMPOBaHWIO, TECTMPOBAHWIO; MPOBEAEHNIO CObece0BaHMn C KaHANAATOM Ha
AO/MKHOCTb; MOA/MHHMKMA M KOMWKW NPUKAa30B MO JIMYHOMY COCTaBY; /IMYHbIE fefa u
TPYZOBble KHWKKM PabOTHUKOB; fena, COAepXKaliMe OCHOBaHWA K NpuKasy no
JIMYHOMY COCTaBy; [efa, CofepXaliue wmartepuanbl aTtTectaumv paboTHWMKOB;
CNMY>KeOHbIX paccnefoBaHniA;  CNPaBOYHO-UHMPOPMALMOHHbLIA  6aHK  AaHHbIX MO
nepcoHany (KapToTeKM, XKYPHasbl); NOASIMHHUKA N KOMUW OTYETHBIX, aHA/IMTUYECKNX
M CMpaBOYHbIX  MATepuasioB, MNepefaBaeMblX  PYKOBOACTBY  YuUpexaeHus,
PYKOBOAUTENAM CTPYKTYPHbIX MOAPA3AeNeHNIA; KONUU OTYETOB, Hanpae/seMbIX B
rocyflapCTBeHHble OpraHbl CTATUCTUKW, HANOroBble WHCMEKUMM, BbllecTosALMe
OpraHbl YNpasfieHNsa 1 Apyrue yupexmaeHus).

2.3.3.2. [OKyMeHTauMsa  no  opraHusaumMm  paboTbl  CTPYKTYPHbIX
noapasgenieHnin  (MOMOXKEHNA O CTPYKTYPHbIX MOApasfeneHnsx, A0/MKHOCTHbIE
WHCTPYKLUMN PpabOTHWKOB, MpUKasbl, PaCMoOpPsXKEHUs, YKa3aHWA PYKOBOACTBA
YupexaeHus); AOKYMEHTbl MO M1aHMPOBaHWIO, YYeTy, aHajm3y U OTYETHOCTM B
4acTu paboTbl C MEPCOHAIOM YUpexKaeHus.

I11. Cbop, 06paboTKa 1 3alumTa NepcoHasibHbIX AaHHbIX
3.1. MNopanok nonyyeHna NepcoHasbHbIX AaHHbIX.

3.1.1. Bce nepcoHasibHble faHHble paboTHMKA YUpexkaeHns cnefyet nonyyarb
y Hero camoro. Ecnu nepcoHasibHble [aHHble paboTHMKA BO3MOXHO MOMYy4YnTb
TONbKO Y TPETbEN CTOPOHbI, TO PAbOTHUK LO/MKEH ObITb YBEAOM/IEH 06 3TOM 3apaHee
M OT Hero AO/MKHO ObITb MOMYYEHO MWCbMEHHOe cornacue. [Lo/MKHOCTHOe NnLO
pabotodatenss  AO/HDKHO  COOOWMTbL  PaboOTHUKY — YupexaeHus 0 uensx,
npeanosiaraeMblX UCTOYHMKAX W Crocobax MosiyvyeHUs MepcoHasIbHbIX AaHHbIX, a
TaKXKe 0 Xapaktepe noanexawiMx MnoAyYeHUO MEPCOHaNIbHLIX  AaHHbIX W1
nocneAcTBMAX 0TKasa paboTHMKa AaTb MUCbMEHHOe corfiacue Ha ux nonydeHve (TK
P®, rn. 14, ct. 86, n. 3).

3.1.2. Pabotogatesb He WMeeT npaea nonyyatb W 06pabartbiBaTbh
NepcoHasibHble AaHHble PaboTHMKa YUpeXOeHUs O ero pPacoBOW, HalMOHaIbHOM
NPUHALNEXHOCTW, MOMUTUYECKUX B3rNSAAX, PEIUTMO3HBIX WU PUNOCONCKMX
ybeXxxaeHusAX, COCTOSAHNUN 340POBbS, UHTUMHOR XXN3HW. B cnyyasx, HenocpeacTBEHHO
CBAI3aHHbIX C BOMpOCamMy TPYLOBbIX OTHOLUEHWWA, B COOTBETCTBUM CO CT. 24
KoHcTuTyumn Poccuiickoin  ®epepauumn  pabotogatens BrpaBe Monyyarb WU
obpabaTbiBaTb [aHHble O YaCTHOM >KM3HM PabOTHUKA TOMBKO C ero MmMCbMEHHOro
cornacus (TK P®, rn. 14, ct. 86, n. 4).

O6paboTKa yKasaHHbIX MepCoHa/IbHbIX [AaHHbIX PaboTHWKOB paboToaatenem
BO3MO>KHa TO/bKO C UX COrniacusa nnbo 6e3 nx cornacus B CNefyowmx cny4vanx:

- NEPCOHaJIbHbIE AaHHbIE ABMAOTCA 06LLI,€,D,OCTyI'IHbIMI/I;



- MePCOHasIbHble AaHHble OTHOCATCA K COCTOSIHMIO 3[0PO0Bbsi PabOTHUKA M KX
06bpaboTka Heobxoauma AN 3alUMTbl ero >XWU3HW, 340P0BbA UM UHBLIX YXU3HEHHO
BaXXHbIX NHTEPECOB /MO0 XKMN3HW, 3[0POBbS WM UHbIX XXU3HEHHO BaXKHbIX MHTEPECOB
APYTrUX NALL 1 NONTyYeHWe cornacust paboTHUKa HEBO3MOXKHO;

- Mo TpeboBaHMIO MOIHOMOYHBIX FOCY4APCTBEHHbLIX OpPraHoB B C/y4asX,
npeaycMOTPeHHbIX PefepanbHbIM 3akKoHOM (TK PO, . 14, cT. 86, n. 5).

3.1.3. Pabotogatens BrpaBe o06pabaTbiBaTb MNepPCOHabHblE  AaHHble
PabOTHMKOB TO/IbKO C UX MUCbMEHHOIO COracus.

3.1.4. MNMncbMeHHOe cornacue paboTHMKa Ha 06paboTKy CBOMX MepCOHasIbHbIX
AaHHbIX JO/HKHO BK/IKOYaTL B Cebs:

- thammnunto, 1Ms, OTYECTBO, afpec Cy6bekTa NepPCoOHaNbHbIX AaHHbIX, HOMep
OCHOBHOIO [JOKYMEHTa, Y/JOCTOBEPSIIOLLEr0 ero IMYHOCTb, CBEAEHWSI O [jaTe Bbiaun
YKa3aHHOr0 [IOKYMEHTA 1 BblJaBLLIEM Er0 OpraHe;

- HaMmmeHoBaHWe ((hamMunnKo, WMA, OTYEeCTBO) W adpec oneparopa,
MoNly4yaroLLero cornacve cyobekra nepcoHasbHbIX AaHHbIX;

- Lie/Ib 06paboTKM MePCOHa/bHbIX AaHHbIX;

- NnepeveHb NePCOHaNbHbIX [aHHbIX, Ha 06PabOTKY KOTOPbIX JAeTcs corniacue
CyObeKTa NePCOHasbHBIX [JaHHbIX;

- MepeyeHb JeNCTBUM C NepcoHasIbHbIMK AaHHbIMK, Ha COBEPLUEHME KOTOPbIX
[laeTca cornacue, ob6ulee oOnucaHWe WCMOMb3yeMbIX OMepaTopoM  Crnocobos
06paboTKN NepcoHasIbHbIX AaHHbIX;

- CPOK, B Te4dYeHWe KOTOpOoro ,Cl,er/'ICTByeT cornacue, a TakKXe Mnopaaok €ro
OT3blBa.

dopma 3adBMeHUss 0 cornacuy paboTHMKA Ha 06paboTKy MepCcoHasIbHbIX
[aHHbIX CM. B MPUIOXeHMN 1 K HacTosweMy MoNOXeHHIO.

3.1.5. Cornacue paboTHMKa He TpebyeTcs B C/IeAYHLWMX Cny4asX:

1) o06paboTKa MepcoHanbHbIX AaHHbIX OCYLLECTB/SETCS Ha OCHOBaHMU
TpygoBoro kogekca P® mnm vHoro gegepanbHOro 3akoHa, YCTaHaB/MBAOLWEro ee
Liefb, YCNOBUA NOMYyYEHMS NEPCOHa/bHBIX AaHHbIX U KPYT CYObeKTOB, NePCOHa/bHbIE
[aHHble KOTOpbIX MNogsexaT 06paboTKe, a TakkKe OMpeaensatoLero nosHOMoYmns
paboTtogarens;

2) 06paboTKa MepcoHasibHbIX AaHHbIX OCYLLECTBMAETCA B LIENIAX UCMOHEHNS
TPYL0BOro [0roBopa;



3) 06paboTKa NepcoHasibHbIX AaHHbLIX OCYLLECTBAAETCH A1 CTaTUCTUYECKUX
WAN  WMHbIX Hay4HbIX Lefeid npu YCnoBunm 06s3aTeflbHOr0  06e311M4mBaHus
MePCOHasIbHbIX JaHHbIX;

4) 06paboTKa MNepcoHa/IbHbIX [AaHHbIX Heobxoauma And 3awWwnUTbl XKKU3HK,
3[10POBbS UM UHbIX XXU3HEHHO BaXHbIX MHTEPECOB PabOTHMKA, €C MONYYEHNE ero
cornacus HeBO3MOXHO.

3.2. Mopsagok 06paboTKK, Nepedayn 1N XpaHeHNs NePCoHaNIbHbIX AaHHbIX.

3.2.1. PabOoTHUK YupexneHus npefocTaBnser Cchneuuanncty no Kagpam
YupexeHus AOCTOBEepPHble CBeAeHMs 0 cebe. CneunanuncT No Kagpam YupexaeHus
MpoBepsieT  AOCTOBEPHOCTb  CBEAEHWI, CBepAs  fAaHHble, MpefoCTaB/eHHble
PaboTHMKOM, C UMEIOLLMMUCA Y pabOTHUKA AOKYMEHTaMMU.

3.2.2. B cootBetcTBMM CO CT. 86, . 14 TK P® B uenax obecrneveHns npas u
CBOOOJ, YenoBeka W rpaXaaHWHa [AMPeKTop YupexaeHus (Pabotogartesib) U ero
npeactaButTenn npu 06paboTKe MepCOHaIbHLIX AaHHbIX PaboTHUKA  [O/MKHbI
cobnofatb cnefytoLme obme TpeboBaHms:

3.2.2.1. 0O06paboTKa MNepPCOHa/lbHbIX [AaHHbIX MOXET  OCYLLECTBAATLCA
NCK/TIOUNTENBHO B LieNsax obecneveHns cobtoAeHNs 3aKOHOB U MHbIX HOPMATMBHbIX
MpaBOBbIX aKTOB, COAENCTBMS pabOTHMKaM B TPYAOYCTPOMCTBE, OOYYeHUU WU
MPOABVMXKEHUN MO CNy)X6e, o0b6ecrneyveHUss NMYHOM 6e30nacHOCTM PabOTHMKOB,
KOHTPONMA KOMMYecTBa W KayecTBa BbIMOSHAEMOM paboTbl U 0becrneveHus
coxpaHHocTu nmyulectea (TK P®, rn. 14, ct. 86, n. 1).

3.2.2.2. Tlpu onpegeneHnn ob6beMa W CcogepXkaHus, obpabaTbiBaeMbIX
MepCcoHasIbHbIX AaHHbIX PaboTofatens [JO/MKEH PYKOBOACTBOBATbCA KOHCTUTYLMENR
Poccuiickoit ®epepaummn, TpyaoBbiM Kogekcom Poccuiickon defepaumy v MHbIMA
(efepasibHbIMK 3akoHamu (TK PO, rn. 14, cT. 86, n. 2).

3.2.2.3. Tlpn NpUHATAWN peLLeHWiA, 3aTparvBaroLLMX WHTEPechbl PaboTHMKA,
PaboTogartesib He MMeeT npaBa OCHOBLIBATLCA Ha NMEePCOHa/bHbLIX AaHHbIX PabOoTHMKA,
MONYYEHHBIX WCKNIOUMTENBHO B pe3ynbTaTe MX aBTOMaTU3MPOBAHHONW 06paboTKu
NN 3N1eKTPOHHOro nonyyeHus (TK P®, rn. 14, cT. 86, n. 6).

3.2.2.4. 3awmTta nepcoHasIbHbIX AaHHbIX PabOTHUKA OT HEnpaBOMEPHOro KX
MCMONb30BaHNA NN yTpaTbl 0becreynBaeTcq PaboTogaTesieM 3a CUeT ero CpefcTs B
nopsaake, ycTaHOB/IEHHOM (PefepasibHbiM 3akKoHOM (TK P®, rn. 14, ct. 86, n. 7).

3.2.2.5. PabOTHUKM N WX NPeAcTaBUTENN AO/MKHbI OblTb 03HAKOMJIEHbI MO,
pacrnmcky C JOKYMeHTaMn YupexaeHus, ycTaHaB/IMBaKOWMMMN MOPALA0K 06paboTKu
MePCOHaIbHbIX JaHHbLIX Pab0THMKOB, a TakKe 06 MX npaBax U 0643aHHOCTAX B 3TOW
obnactn (TK P®, rn. 14, ct. 86, n. 8).



3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOTHMKA OT CBOMX MpaB Ha COXpaHeHue U
3alnTy TarHbl HegencTeuteneH (TK P, rn. 14, ct. 86, n. 9).

IV. lNepepayva 1 xpaHeHWe NepcoHasbHbIX faHHbIX

4.1. TMpwn nepefaye NepcoHasbHbIX AaHHbIX PaboTHUKa PaboToaaTenb AOMKEH
cobnogatb cneaytouime TpedosaHust (TK PP, rn. 14, cT. 88):

4.1.1. He coobuaTtb nepcoHasbHble [JaHHble paboTHMKa TPeTbel CTOPOHE 6e3
MACbMEHHOr0 cornacus paboTHWKA, 33 WCKIKYEHWEM C/y4vaeB, Korga 310
Heo6X0AMMO B Lenax MnpefynpexnaeHns yrposbl XX13HW 1 340p0BbI0 paboTHMKa, a
TaKXXe B CNyyasix, yCTaHOB/IEHHbIX (hefiepasibHbIM 3aKOHOM.

4.1.2. He coobwartb nepcoHasibHble [aHHble pPaboTHMKA B KOMMEPYECKMX
Luensx 6e3 ero nWCbMEHHOro cornacus. O6paboTka MepCoHasIbHbIX —[AaHHbIX
PabOTHNKOB B LENAX MNPOABVKEHUA TOBapoB, pPabOT, YCMYr Ha pPblHKE MyTeMm
OCYLLLECTB/IEHUA NPSAMbIX KOHTAKTOB C MOTEHUMa/IbHbIM MOTPeOUTENIEM C NMOMOLLLO
CPeLCTB CBA3W AOMYCKAETCA TO/bKO C ero MnpefsapuTe/ibHOro Cornacus.

4.1.3. MpeaynpeanTs NKL, NOAYYMBLUMX NEPCOHa/IbHbIE JaHHble Pab0THUKA, O
TOM, YTO 3T [aHHblE MOTYT ObITb MCMO/b30BaHbI /IMLWb B LENsSX, 418 KOTOPbIX OHU
COO0OLLEHbI, N TpeboBaTb OT 3TUX MWL MOATBEPXKAEHWUA TOro, YTO 3TO MNPaBMIIO
cobnogeHo. Jlvua, nonyyMBLUME MepPCOHa/bHble [aHHble pPaboTHMKA, 00s3aHbl
Co6M04aTb PEXUM CEKPETHOCTU (KOH(mAeHUManbHOCTH). [aHHoe [1onoXeHne He
pacnpocTpaHaeTcsd Ha OOMEH MepCcOHa/IbHbIMK JaHHbIMU PabOTHUMKOB B MOPALKE,
YCTaHOB/IEHHOM (PefiepasibHbIMM 3aKOHaMW.

4.1.4. OcywecTBnaTb nepefavy MNepCOHabHbIX [aHHbIX PabOTHWKOB B
npeaenax YupexaeHus B COOTBETCTBUM C HACTOSLLMM [ON0XKEHNEM.

4.1.5. Paspelwatb [OCTYNn K MNepCOHa/IbHbIM [aHHbIM PabOTHMKOB TOJIbKO
cCneunanbHO YMNONHOMOYEHHBIM NhLaM, NMPU 3TOM YKasaHHbIe N1ua AO/MKHbI UMETb
npaBo MoslyyaTb TOMbKO Te MepcoHa/lbHble [aHHble paboTHMKa, KOTOopble
HeoOX04UMbI 4151 BbIMOJIHEHNA KOHKPETHOW (DYHKLUN.

4.1.6. He 3anpalwuvBatb MH(OPMaLMIO O COCTOSAHUW 340Pp0Bbs PabOTHUKA, 3a
NCKNIOYEHNEM TeX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINO/IHEHNSA PAGOTHMKOM TPYA0BON YHKLNN.

4.1.7. TlepepaBaTb MNepCOHa/lbHble [aHHble paboTHMKA MNpeacTaBUTENAM
pabOTHMKOB B MNOPAAKE, YCTAHOB/EHHOM TpyAoBbIM KOLEKCOM POCCUIACKON
defepaumun, M orpaHWuMBaTh 3Ty WH(OPMALMIO TONbKO TEMMW MEPCOHaIbHLIMU
[AaHHbIMW  pabOTHUKA, KOTOpble HeoOXOAUMbl A/19  BbIMOSHEHNA  YKa3aHHbIMU
npeacTaBUTeNAMU UX PYHKLMUN.



4.2. XpaHeHue 1 UCrosib30BaHNe NePCOHasIbHbIX AaHHbIX paboTHUKOB (TK P®,
rn. 14, ct. 87):

4.2.1. TlepcoHanbHble AaHHble PaboTHMKOB 00pabaTbiBatOTCA U XPaHATCA B
Kagpax YupexzaeHus.

4.2.2. TlepcoHanbHble AaHHble PabOTHWKOB MOTYT ObITb MOJYYeHbl, MPOXOANTD
AanbHenwy 006paboTKy W nepefaBaTbCsl Ha XpaHEHME KakK Ha OyMaKHbIX
HOCUTENAX, TaK W B 3MEKTPOHHOM BWUAE - JIOK&/IbHOW KOMIMbIOTEPHON CeTU U
KOMIMbOTEPHO nporpamme «1C: 3apnnara v Kagpbi».

4.3. [Mpn  MonyYyeHUM MepcoHasibHbIX [AaHHbIX He OT paboTHMKa (3a
WCKMIOYEHNEM C/ly4yaeB, eCNN  MepCoHasibHble  [aHHble Oblin  NpegocTaB/ieHbl
paboTofaTento Ha OCHOBaHWM (PefepaslbHOr0 3aKOHa WM eci MepcoHasIbHbIe
[aHHble ABNAKOTCA 00LWeA0CTYNHbIMK) paboTogatent A0 Hadana 06paboTKM Takux
MePCOHaNIbHbIX  [aHHbIX  0043aH  NPeAocTaBUTb  PabOTHMKY  CNeLyHoLyto
NH(opmaLmIO:

- HamMmeHoBaHue (hamunnsa, MM#A, OTYECTBO) W afpec onepaTtopa WK ero
npeacTaBuTeNs;

- Lie/Ib 06paboTKM MepCcoHasbHbIX AaHHbIX U ee NPaBOBOE OCHOBAHWE;

- Npegnonaraemble Nnosb30BaTe/ I NePCOHA/IbHBIX JaHHBIX;

- YCTaHOB/IeHHble HacToAWwMM PefiepanibHbIM - 3aKOHOM MpaBa  CybbekTa
MePCOHasIbHbIX AaHHbIX.

V. [ocTyn K nepcoHasibHbIM AaHHbIM PaboTHUKOB

5.1. TpaBo gocTyna K nepcoHa/bHbIM AaHHbIM Pab0THUKOB MMEIOT:

- QVPEKTOP YupexaeHus;

- CNeumanncT no nepcoHany;

- COTPYAHUKN ByXrantepuu;

- 3aMeCTUTe/b MPEKTOpPA MO CNOPTMBHO-MAacCOBOMW paboTe;

- 3aMeCTUTENb AMPEKTOPA N0 Y4ebHO-BOCMUTATENbHON paboTe;

- WHCTPYKTOP-METOANCT (OU3KYNbTYPHO-CMOPTUBHBIX OpraHusauuii (4octyn K
MepcoHabHbIM AaHHbIM CTapLUKX TPEHEPOB, TPEHEPOB, CMOPTCMEHOB);



- 3aBe/YIOLLMIA XO3SINCTBOM,;
- 3aMEeCTUTENb JMPEKTOPA N0 TEXHNYECKUM BONpOCaM;

- 3aBeayloLUMe CTPYKTYPHbIX MOApa3AeneHwin (AOCTyn K MNepCoHabHbIM
[aHHbIM TO/IbKO PaGOTHUKOB CBOEr0 Mo/pasaeneHus).

5.2. PabOTHUK YupexaeHnsa nmeeT npaso:

5.2.1. MNonyyaTb AOCTYN K CBOMM MEPCOHa/IbHbIM [JaHHbIM U O3HAKOM/IEHNE C
H/MK, BK/O4Yad MpaBo Ha 06e3B03Me3[HOe MNOJMyyYeHWe Konui Nr6oK  3anmcy,
COZEPXKALLIEN NEPCOHA/bHbIE aHHble PAOOTHMKA.

5.2.2. TpebosaTb OT PaboTodaTens YTOYHEHWUS, WUCK/IIOYEHUS  UAW
NCNPaBNEHUSI HEMOMHbIX, HEBEPHbIX, YCTAPeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO
MOMYYEHHBIX U He SBNSIOLLMX HeobXoAnMbIMU ANt PaboToaaTens nepcoHabHbIX
NaHHbIX.

5.2.3. MNonyyatb oT PaboToaartens

- CBEAEHNs 0 NMLax, KOTopble MMEKT AOCTYN K NepcoHaNbHbIM JaHHbIM MUK
KOTOPbIM MOXET ObITb NPeAOCTaBNeH TaKol AOCTY;

- TepPeYeEHb 06pa6aTbIBaEMbIX NEPCOHa/IbHbLIX AaHHbIX W WUCTOYHUK WUNX
NoAy4YeHNA,

- CPOKN 06pa6OTKI/I NEPCOHa/IbHbIX AaHHbLIX, B TOM YNC/IE CPOKN NX XPaHEHUSA,

- CBefleHMss 0 TOM, Kakue puanyeckne nocneacTend ans  cybbekTa
MepPCOHaNbHbIX [aHHbIX MOXET MoB/feYb 3a Co60M 06paboTKa ero nepcoHasbHbIX
[aHHbIX.

5.2.3. TpeboBaTb M3BeLLeHNs PaboToaaTenieM BCex ML, KOTOPbIM paHee Oblin
COOGLLUEHbI HEBEpPHble WM  HEMOMHble MEepPCOHa/lbHble  AaHHble, 060 BCEX
NPOV3BEeIEHHbIX B HUX UCK/KOUEHUSAX, UCNPABNEHUAX U AOMONHEHUSIX.

Ob6)asioBaTb B YMO/HOMOYEHHbI OpraH Mo 3awuTe rMpaB CyObeKTOB
MEPCOHANIbHbIX [JaHHbIX WX B CyAebHOM Mopsfke HernpaBOMepHble AeACTBUA WU
6e3nencTensa Pabotogatens npu 06paboTKe M 3alyTe ero NepcoHasbHbIX JaHHbIX.

5.3. KonupoBaTb W pfenatb BbINUCKM MePCOHaIbHbIX AaHHbIX PaboTHMKa
paspeLLaeTca UCKIYMTENbHO B CNYXeOHbIX LensX € NMUCbMEHHOro pa3peLleHus
creyumanncTa no Kaapam.

5.4. Tepegaya WH(oOpMaLMN TPeTbeli CTOPOHE BO3MOXHA TO/MLKO NpK
NMUCbMEHHOM COrnacum PaboTHIKOB.

10



VT. OTBETCTBEHHOCTb 3a HapYyLUEeHNEe HOPM, PEryINPYHOLLLMX 06paboTKy 1
3aWMTy NepcoHasIbHbIX AaHHbIX

6.1. PabOTHMKN YUpexaeHns, BUHOBHbIE B HAPYLLEHUN HOPM, Perynnpyrowmx
nofyyeHve, 06paboOTKy W 3alWMTy MEPCOHa/IbHLIX AaHHbLIX PaboTHMKa, HecyT
ANCUMNIMHAPHYIO  aAMUHUCTPATUBHYHO, TPaXK4AaHCKO-MPaBOBYK) WAW  YTONOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBMM C (pefepasibHbIMK 3aKOHaMW.

6.2. IMpeKTop YupexaeHna 3a HapyLUeHne HOPM, PerynnpyroLmux nonyyeHue,
06paboTKy W 3aLUMTYy MepCcoHasbHbIX JAaHHbIX Pab0THMKA, HeCeT aAMUHUCTPATUBHYIO
OTBETCTBEHHOCTb coOrnacHo cr. 527 un 539 Kopgekca 06 agMUHUCTPATUBHbLIX
npaBoHapyLLeHusx Poccuiickoin depepauun.

W.0. gupektopa MBY «CLLUOP» O.B. ManvHoBcKas
COIMACOBAHO

npeacTaBuTeNy TPYLOBOIO KO/M/EKTUBA:

[ naBHbIN Oyxrantep A.B. CaBnHoBa
3amecTuTenb anpektopa no CMP O.B. MannHoBckas

3amMecTuTeNb ANpeKTopa

Nno TeXHNYeCKMM Bonpocam [".B. KynaHckas
Cneuunanuct no nepcoHany AW. benseBa
3aBelyHOLLMIA X035CTBOM B.W. KOpbliwesa
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